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If this 1s your first oral presentation in a
conference...

Remember...

v'Take a deep breathe
v'Relax

v And smile ©




OPENING

* Itis a great honor to be able to speak to you today. (Formal)
 I’m very happy to be able to talk to you today. (Semi formal, also OK)
 I’m very pleased to have this opportunity to speak to you today. (SF)
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Thanking the organizers
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/0 Before I start, I would like to thank (name/organizer) for inviting me\
to speak today.

« I'd like to thank (name/organizer) for kindly inviting me to speak

\_ here today )
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START A PRESENTATION

Today I'd like to talk about + (title) x NG
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Today I'd like to talk about the difference between
traditional biomass and modern biomass o
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INTRODUCING THE CONTENTS OF
YOUR PRESENTATION

 I’'m going to divide my presentation into (number) parts.
My presentation consists of (number) parts.
* Here is the outline of my presentation.

L

First...Second...Then...After that...Lastly/Finally...

L

I'd like to start by talking about...

I want to begin by discussing...
Let me begin by talking about...
I'll start by giving an overview of...
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EMPHASIZING IMPORTANT
INFORMATION WITHIN A SECTION

W AR REFEP 258509 D T & AR IIOMER TS |

» [ would like to emphasize that (main point)...

» [ would like to draw your attention to (main point)...
» The most important point here is (main point)...

» [ would like to stress that (main point)...

wREEZ#H SO Z LT, TV EBYDOY XL ZEZ, FREEREDPDPYIRTRD

» What are the differences between these two methods?

» How do these data compare with our previous data?

» What are the advantages of this new technique?

» What happens when we compare these two sets of results?
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EXPLAINING MORE SIMPLY

WHEERRA V2l DDOPVRT T HHICF. BEAEETEV®RAS
» In other words...
» To put it simply...
» Basically...

KNHEEREEBRVIRTIET, L0bArIOTNWTLEBIZRS

» So the main points are these. (review of 2~3 main points)
» I'd like to go over the main points again.
» I’'m going to review the main points again.
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INTRODUCING GRAPHICS

WATA RBBFDLDHLEE

v Now I'd like to show you the data from our recent study.

v'In the next slide, I’ll introduce data from our recent study.
v'In the next slide, I’ll summarize data from our experiments.
v'In the next few slides, I'll be showing you some new data.

WATA FBPBED-TEH, here’ 2l 95 & R

v Here, we have (data/information)

v Here, you can see (data/information)
v' As you can see, (data/information)

v’ This slide shows (data/information)




FOCUSING ON IMPORTANT
INFORMATION IN GRAPHICS
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* I'd like to draw your attention to...
 The important point here is...
 What is interesting here is...
* You will notice that...

\° I'd like to stress that...




INTO MAKE IT LESS BORING!!!
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 How can we explain(this effect)...? \
* Is there a link between (temperature and time)...?
* Is there a solution to...?
 What do these results tell us about...?
\' What can we conclude from this slide? J
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TO CONCLUDE YOUR TALK

I'd like to summarize the main findings of this study.
I'd like to finish/conclude by making the following

points.
=5

* The main findings of this study are as follows.
Firstly, ...Secondly, ...

* Our results indicate the following.
First...Second...Finally...

 In this study, we found that...
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HANDLING Q&A
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® Excuse me, I didn’t catch your question.

® Could you repeat that, please?

® Could you repeat your question again, please?
B Excuse me, I didn’t follow your question.

B Excuse me, Il don’t understand your question.
» Is your question about...?

» Are you asking about...?




HANDLING Q&A

YHEMOWNRZ X VHEICT 5720I2iE. ROELBZMS .

 Excuse me, what do you mean by...?
 Excuse me, do you mean...?

* Is your question about...?

 Excuse me, which slide are you referring to?
* Are you referring to...?

vV BBEL9ETC, BHOPP L FENPHTIRWRHIZ DGR DO H
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HANDLING Q&A

KWEZONRWEMZZIT ML, (AUBIELS ZDOEZEAD
Avoiding a question

 I’m afraid I can’t answer that. The data are not available yet.
 I’m sorry, but it’s not possible to give you that information yet.
* Unfortunately, we have no results for that.

WEZONBRWENZZIT ML, ZORZEADP. BB 25
Handling a question that you can’t answer

I'm sorry, I'm not sure, but I guess that...

I’'m afraid I have no idea. But probably...

We don’t know the answer to that yet, but generally...

I’'m afraid i have no idea. But probably... @




ENDING

YERNTH L TEZATERE, ZNTRWAZIHERT D

I hope that answers your question.
* Does that answer your question?
 Have I answered your attention?

e Is that okay?

YHERNCE 2D, 1ZoXVZFDT L ERT

* Thank you.
 That’s all I have to say on this point.
* That covers everything I want to say on this point.
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